[Your letterhead]

[Date]
[Local MP]
[Name + address]

Via email: [Local MP email]
Dear [Name] 

My name is [Your name] and I am a registered certifier based in [region]. 

I am writing to bring your attention to a significant issue affecting many registered certifiers in regional NSW, including myself. 

For your information, I enclose correspondence from my industry association, the Association of Australian Certifiers (AAC) to Minister for Better Regulation and Innovation, the Hon Kevin Anderson MP, which outlines the issue further. 
I would greatly appreciate any further support you could provide on this matter. 

If you would like to discuss this further, please do not hesitate to contact me on [insert number]. 

Yours sincerely

[Your name]
[Your company]

